MYHHULHUIIAJIBHOE OBIIEOBPA30BATEJILHOE YUPEXKIAEHHUE
«CPEJTHAA OBHIEOBPA3ZOBATEJIbHASA HIKOJIA B I1. MUXAWJIOBO»

COI''TACOBAHO YTBEP:K/IAIO
Ieoazozuueckum cosemom MOY «COL ¢ n. Muxaitnoso»  Jlupexmop

Hpomoron sacedanusn MOY, «COHI ¢ n. Muxaitiogo»
om H MALY _ No_A ééj _~_B.A. Cmoicnosa

npuxai Ne /7 omzy . 0. 207/

Ilonosxncenue 06 apxuee MOY «COIL ¢ n. Muxaiiioeo»

I. O6uue mos1oxeHUs

1. IlTonoxenue o6 apxupe MOY «COIIl B n. MuxaitmoBo» (maxe — MIKOJA)
pazpadoTaHO B COOTBETCTBMHM ¢ THHOBBIM MOMOKEHHEM 00 apXuBe OpraHu3alluu,
YTBEpKIeHHBIM npukazoM Pocapxusa ot 11.04.2018 r.

"5 ApXI/IB OIKOQJIBI BBICTYIIACT MCTOYHHUKOM KOMIIIICKTOBaHHSA rocy1apCTBCHHEIX,
MYHULUINAILHLIX apXUBOB (fanee — ApXUB IIKOJIEI).

3. ApXuB INKOJBI CO3JaeTcsi Ha I[paBaX CTPYKTYPHOTO MOjApa3eicHus,
OCYIIECTBJIAIOIIEIO XpaHEHHE, KOMIUIEKTOBAHUE, YUET U MCIIOIb30BAHUE JIOKYMEHTOR
ApxuBHoro ¢ouaa Poccuiickoit ®esepaiiyu, T0KYMEHTOB BpeMeHHBIX (cBbime 10 jer)
CPOKOB XpaHECHHS, B TOM YHCJIE I10 JUYHOMY COCTaBY, 00pa30BaBIIMXCS B JICATEILHOCTH
IIKOJIBI, @ TaK/KE€ IOATOTOBKY JOKYMEHTOB K Il€pe/laye Ha IOCTOSHHOE XpaHEHHE B
MYHULUIIAIBHBIA apXUB, UCTOYHUKOM KOMILIEKTOBAHMUA KOTOPOI'O BBICTYIIAET LIKOJIA.

4. ApX¥B IIKOJBI B CBOCH J€ATEbHOCTH PYKOBOJACTBYeTCS DenepaabHBIM 3aKOHOM
or 22.10.2004 N 125-®3 «O6 apxuHom aene B Poccuiickoii ®Depepaium», 3aKoHaAMH,
HOPMAaTHBHBIMU IIpaBOBbIMH akTaMH Poccuiickoit @enepamnmu, cydonexroB Poccuiickoi
Genepaiin B cepe apXUBHOrO Jela M JEJIONPOU3BOJCTBA, NPABHIAMH OpTraHH3aL[iH
XPaHEHUsA, KOMIUIEKTOBaHUS, y4yeTa M HCIIOIb30BaHUS JOKYMEHTOB ApPXHMBHOro (hoHIa
Poccuiickoit Meepaniuy U Ipyrux apxuBHBIX JOKYMEHTOB B I'OCY/IapCTBEHHBIX OpraHax,
OpraHax MECTHOI'O CaMOYIIPABICHUS U OpraHu3alluiX.

I1. CocTaB 10KyMeHTOB ApPXHBa IKOJIbI

5. ApXWB IIKOJIBI XPaHUT:

a) JOKyMEHTHI TIOCTOSTHHOTO U BPeMEHHBIX (CBBIme 10 J1eT) CpOKOB XpaHEeHHs, B TOM
YHCJIe JOKYMEHTBI 110 TUUYHOMY COCTaRYy, 00pa30BaBIIMeCcs B AeSITEILHOCTH IKOJIBL;

0) HOKYMEHTBI IOCTOSHHOTO XpaHEHHA M JOKYMEHTBI [0 JIMYHOMY COCTABY
(Gonma(oB) opraHu3aLUi-1IpeIIECTBEHHUKOB (MPH UX HATHYHH);

B) apXMBHBIC (DOH/IBI IUYHOTO MPOUCXONKJICHHS (MPH HX HATHYHH);

r) houa nonb3zoBanus (apxuBa) (IIpH HATHYKHN );

J1) CIIPaBOYHO-IIOMCKOBBIE CPEICTBA K JOKYMEHTAM M yYeTHbIEC TOKYMEHTHI ApXHBa
IIKOJIBI.

II1. 3agauu ApxuBa MIKOJIbI

6. K 3amauam ApxuBa MIKOIBI OTHOCSTCS:



6.1. Opranuzanms XpaHeHus: JOKYMEHTOB, COCTaB KOTOPBIX IIPEAyCMOTPEH
IMYHKTOM 5 Hactosero [lonoxenus.

6.2. Komiuiekropanue ApxuBa UIKOJbl JOKYMEHTaMH, 0Opa3oOBaBIIAMHCS B
NESATEIBHOCTH LIKOJIBL.

6.3. Y4eT JOKyMEHTOB, HaXOAALIMXCs Ha XPaHEHUH B APXUBE LIKOJIBI.

6.4. Mcnonp3oBaHue JOKYMEHTOB, HAXO/ISIIMXCS HA XpAHEHUH B APXUBE IIKOJBI.

6.5. IloaroroBka M CBOeBpeMeHHas Iiepefada JOKYMEHTOB ApXuBHOro (oHza
Poccuiickoii @enepanny Ha HOCTOSHHOE XpaHEHNUE B MyHULIMNANBHEBINA apXUB.

6.6. Metoguueckoe pyKOBOACTBO U KOHTPOJIb 3a (hopmMupoBaHueM U oopmiacHueM
Iell B CTPYKTYPHBIX IOJpa3[e/leHUsX OpraHu3aliy U CBOEBPEMEHHOH nepenaveil ux B
ApPXUB IIKOJBI.

IV. ®yakuun ApXuBa MKOJIbI

7. ApXMB IIKOJIBI OCYLIECTBISIET Cle/lyIolMe QYHKIIMU:

7.1. OpranuzyeT nNpueM JOKYMEHTOB IMOCTOSIHHOTO M BpeMeHHBIX (cBbIme 10 Jer)
CPOKOB XpaHEHHs, B TOM UHUCJIE 10 JHUHOMY COCTaBY, 00pPa30BaBILUXCS B €STEILHOCTH
IIKOJIBI, B COOTBETCTBHH C YTBEP/KACHHBIM IpaUKoM.

7.2. Bener yuer NOKYMEHTOB M (DOHIOB, HaXOASIIMXCS HA XPAHEHWH B ApXHBe
IIKOJTBI.

7.3. Ilpencrapiaser B MyHHULMOAILHBII apXWB YYETHBLIE CBeICHHUA 00 oOBemMe H
COCTaBe XpaHAIIMXCA B apxuBe IIKOJIBI JOKYMeHTOB ApxuBHOro ¢onaa Poccuiickoii
Qegepauun ¥ JIpYrUX AapxUBHBIX [JOKYMEHTOB B COOTBETCTBHH C  IOPSIKOM
roCyapCTBEHHOIO yyeTa JOKYMeHTOB ApxuBHoro ¢onna Poccuiickoit ®eaeparum.

7.4. CucreMaTH3UpyeT M pa3MellaeT JOKYMEHTHI, MOCTYMAOINe Ha XpaHEHHE B
ApXUB IIKOJIBI, 00pa30BaBLIMecs B X0/1€ OCYIIECTBICHUS AeSTeIbHOCTH KOJEL.

7.5. Ocy1iecTBIseT MOATOTOBKY U IIPE/ICTABIISET:

a) Ha pacCMOTPEHHE M COIVIACOBAHME HKCIEPTHOM KOMHCCHUHM WIKOJBI OIMHCH JIe
NOCTOSAHHOTO XpaHEHUs, BpeMeHHBIX (cBbiIe 10 J1eT) CpoKOB XpaHEHHs, B TOM YHUCIIE 110
JIMYHOMY COCTaBY, & TAKXKE AKThl O BBIACICHUHM K YHUYTOKECHUIO apXUBHBIX TOKYMEHTOB,
HE IOUIekKAIIUX XPAaHEHHIO, aKThl 00 yTpare JOKYMEHTOB, aKThl O HEHCIIPaBHMBIX
TIOBPEIKICHISIX apXUBHBIX TOKYMEHTOB;

©) Ha yTBEP)KIEHHE HSKCIIEPTHO-IIPOBEPOUHOM  KOMHUCCHH  (eaepaqbHOTO
rocy1apCcTBCHHOIO apxmBa HWJINW YINOJHOMOYCHHOI'O oOpraHa WCIIOJHHTEIBHON BJIACTH
cyobekra Poccuiickoil ®enepauun B chepe apxusHoro aena (manee — DIIK apxusHoro
YUPEKIAECHHUS) OIIUCH JIeJl TOCTOSIHHOTO XPaHCHHUS;

B) Ha coriacosanue DITK apxuBHOro yupeixaeHus WiH MyHHIHTATBHOTO apXHBa, B
C/Iy4ae HaJIEJICHUSl €ro COOTBETCTBYIOIIMMM IOJHOMOYHMSIMHU, OIMUCH JIed IO JIUYHOMY
COCTaBY;

r) Ha cornacoBanue DIIK apXUBHOTO yupexAeHU WIH MYHUIUIIAIBLHOTO apXUBa, B
cllydae HaIElICHUsA €ro COOTBETCTBYKOIUMMM IOJHOMOYMSIMH, akThl 00 yTparte
JOKYMEHTOB, aKTBI O HEHCIIPABUMBIX MMOBPEIKICHUAX APXUBHBIX JOKYMEHTOB;

J1) Ha YTBEPKJCHUE JUPEKTOPY IIKOIBI OMMCH &)l OCTOSHHOIO XPaHEHUSs, OTHMCH
BpeMeHHBIX (cBbime 10 y1eT) CpoKOB XpaHEHHsA, B TOM YHUCIE OMUCH AET 110 JTHYHOMY
COCTaBY, AKThl O BBIIEIECHUU K YHUUYTOXKECHUIO apXUBHBIX JTOKYMEHTOB, HE MOUIEKAIIUX
XpaHeHWIo, akTel 00 yTpare [IOKYMEHTOB, aKThl O HEHCIPABUMBIX ITOBPEKICHHUAX
apXUBHBIX JOKYMEHTOB, yTBepKIeHHBIC (cornacoBaHHble) DIIK win MyHUIUDATBHBIM
apXUBOM B CJ/Iy4a€ HaJC/ICHHA €10 COOTBETCTBYHOUIUMH ITOJHOMOYHIMH.



7.6. Opranusyer nepejady JOKyMEeHTOB ApxuBHoro ¢ouma Poccuiickoii
@eiepaly Ha [IOCTOSHHOE XpaHEHWe B MYHUIIUTIAIBHEIH apXUB.

7.7. Opranusyer MU MPOBOAUT HKCIEPTU3Y IEHHOCTH JTOKYMEHTOB BPEMEHHBIX
(cbime 10 J1eT) CpOKOB XpaHEHMsl, HAXO/SIIMXCS HA XpaHEHWM B APXHBE IIKOILI B
1eaaX otdbopa JOKYMEHTOB JJIsl BKJIIOYEHUS B cocTaB ApxuBHOro (omga Poccuiickoii
Denlepali, a TakkKe BbISBIEHUS [JOKYMEHTOB, He NOJUIeXAllUX JajibHeimeMy
XpaHEHHIO.

7.8. IlpoBogHUT MEpONPHATHSA 1O OOECIEUEHUID COXPAHHOCTH JIOKYMEHTOB,
HAXO/AIIMXCS HA XPAaHEHUU B APXHBE IIKOJIBI.

7.9. Opranusyer UHGOPMUPOBAHHE PYKOBOJACTBA M PaOOTHHUKOB OpraHU3alUH O
COCTaBE M COJIEPIKAHUH IOKYMEHTOB APXHBA IIKOJBIL.

7.10. Uudopmupyer mnosp3oBareieil Mo BOMPOCAM MECTOHAXOXKICHHS apXHBHBIX
JOKYMEHTOB.

7.11. Opranusyer BblJadyy [AOKYMEHTOB W el Juisi paboThl B YHTAILHOM
(IIpOCMOTPOBOM) 3aJI€ HJIM BO BPEMEHHOE MOJIb30BaHHUE.

7.12. WcnonHsieT 3anpocs! M01b30BaTelIei, BBIIACT apXUBHBIE KOMMUH JOKYMEHTOB,
apXUBHBIE BBHIIIMCKU U aPXUBHBIE CIIPABKH.

7.13. BeneT y4eT HCTIONB30BAHUA JOKYMEHTOB APXHBa LIKOJIBI.

7.14. Cospaer dona noap3oBaHus ApXHBa IIKOJABI W OpraHM3YeT €ro
HCIIOJIB30BaHNUE.

7.15. OcyluecTBIAET BeAEHUE CIIPABOYHO-MIOUCKOBBIX CPEACTB K JIOKYMEHTaM
ApXHBa IIKOJBL.

7.16. YuactByeT B pa3paboTke TOKYMEHTOB IIKOJIbI [0 BOIPOCAM apXHUBHOTO JiejIa 1
JCIIONPOU3BO/ICTRA.

7.17. Oxa3pIBaeT METOIMUECKYIO TIOMOIIIb:

a) CeKpeTapro MLIKOJABl B COCTaBICHUM HOMEHKIATYPBI e, (OPMHUPOBAHWH U
odopMIIeHUH JIeT;

0) pabOTHHKAM IIKOJBI B IIOATOTOBKE JOKYMEHTOR K Iepe/iaue B APXHB LIKOJIBIL.

V. IIpaBa ApxuBa MIK0JbI

8. ApXUB LIKOJIBI UMEET TPaBO:

a) TpPeICTaB/Th AUPEKTOPY MIKOIBl TIPEUIOKCHUS [0 COBEPIIECHCTBOBAHMIO
OpraHM3allii  XpaHCHMsA, KOMIUICKTOBAHHS, Yy4YcTa M HCIOJb30BaHMs apXHBHBIX
JOKYMEHTOB B APXUBE IITKOJIBI;

0) 3anpaliuBaTh B CTPYKTYPHBIX [TO/IPa3ACICHHUAX KO/l CBEICHUs, HEOOXOAUMEBIE
118 paOoTHl ApXHBa HIKOJIBL;

B) JaBaTh pPEKOMEHAAIMU CTPYKTYPHBIM MOJApPA3JCICHHAM OpraHu3aluy 10
BOIIPOCAM, OTHOCAIIMMCS K KOMIIETCHIIUNA APXUBA IIKOJIBI;

I) UHGOPMHPOBATH CTPYKTYPHBIC TIOAPA3JAC/ACHHS IIKOJILI O HEOOXOIMMOCTH
Hepeiaun JOKYMEHTOB B APXUB IIKOJIBI B COOTBETCTBUU € YTBEPHKACHHBIM IpaduKoOM;

1) TPUHAMATh ydacTHe B 3acelaHusX LIeHTpambpHON SKCIEPTHO-IPOBEPOUHOIL
KomMHccHu Ipu DesiepanbHOM apxXUMBHOM areHTcTBe, DITK apXUBHOTO YUPCIK/ICHHUS.



